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Covid-19 Preparedness Assessment 
 

This Covid-19 Preparedness Assessment should be completed to ensure risks associated with Covid-19 have been 

identified and effective management strategies have been considered and implemented to minimise the likelihood of 

Covid-19 transmission. 

 

As an Organisation allocating/booking space from the Council we need to ensure, so far as reasonably practicable, that 

you have a management system in place to manage Covid-19 and ensure you are working safely and compliantly during 

these times of Covid-19. Use this assessment to help you review the elements and best practice required to effectively 

manage Covid-19 and minimise transmission opportunities.   

 

The assessment should be completed by the Regional Sports Organisation, on behalf of their member clubs.  The RSO’s 

are welcome to send the assessment to their clubs if you think it would be useful for their planning.  Council will need to 

review each RSO COVID-19 plan prior to allocation/bookings commencing. 

 

Note: The potential strategies and considerations outlined in this assessment are given as a prompt and therefore not 

exhaustive, if you have any queries, contact the Indoor or Outdoor Sports Teams. 

 

Use the green section to capture additional actions identified through the assessment that need to be completed to 

manage Covid19 effectively. 

  

Unit RSE Team Sports Services - Outdoor Sport 

Regional Sports 
Organisation 

 

Reviewed by  Date  

 

 

 

When planning your Covid-19 Preparedness Assessment ensure you have: Yes 
- Considered Contact Tracing of players, officials, volunteers and spectators  

- Considered Physical Distancing requirements for spectators   

- Considered Hygiene/ Cleaning Regimes of sports equipment and changing rooms to prevent 

transfer 

 

- Considered Emergency Management regarding Covid-19  

- Considered how the effectiveness of controls will be reviewed and validated  

- Considered how information will be effectively communicated to affected parties  
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Covid-19 Preparedness Assessment 2020 

 

Goal : Reducing the likelihood of person to person transmission 

Strategy : Physical Distancing 

# Considerations Potential Strategies Action(s) to be completed Person 
responsible 

Due date Completed 

1 TRAINING 

1.1 How RSO’s and Clubs will minimise 
physical contact between players. 

- Non-essential contact minimised e.g. Handshakes etc. 
- Minimise contact between players before and after training. 

 

 

   

1.2 
How RSO’s and Clubs will restrict training 
groups to 10 

- Split teams into groups of no more than 10 (including 
coaches/volunteers) and ensure they do not mix 

- Assign a coach/volunteer to each group and ensure they stay with 
their assigned group 

- Plan training activities that promote social distancing  

    

2 GAMES – SENIOR and JUNIOR  

2.1 

How RSO’s and Clubs will ensure that no 
more than 100 spectators are at each field.  
 

- RSO’s and Clubs may need to advise that spectators will be limited per 
player to make this manageable. 

- RSO’s and Clubs may need to restrict or discourage spectators all 
together.  

    

2.2 

How RSO’s and Clubs will ensure that 
spectators have sufficient space to be able 
to be 1-2m apart from strangers.   

- RSO’s and Clubs may need to set up alternate fields at the large sports 
parks so there is more space between fields for spectators to comply 
with physical distancing. 

- Encourage use of the whole perimeter of the pitch (not just one side) 
 

    

2.3 
How RSO’s and Clubs will avoid gathering 
at communal points such as entries and 
car parks. 

- Phasing of activities could be used to allow time for people to pass 
through these areas safely. 

    

3 FACILITIES 

3.1 How RSO’s and Clubs will manage physical 
distancing in changing rooms 

- RSO’s and Clubs may limit access to changing rooms during training 
i.e. players come changed ready for training and shower at home after 
training. 

- RSO’s and Clubs may limit access to changing rooms for junior teams 
i.e. players come changed ready for the game and shower at home 
after the game. 

- Senior Games could be staggered and teams allocated two changing 
rooms to allow physical distancing. 
 
 

    

3.2 How RSO’s and Clubs will manage physical 
distancing in clubrooms 

- Clubs should follow the Government guidelines for Bars and 
Restaurants and apply these to their clubrooms. 
 

    

 

Have you identified 

What roles will be needed to ensure physical distancing requirements are met at training and games i.e. additional volunteers  

What tasks need to be undertaken to promote physical distancing wherever possible i.e. sidelines roped off  

Physical distancing signage located for players, officials, volunteers and supporters i.e. messages on existing parks signage, in clubrooms  

What services or tasks cannot be provided safely  
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Covid-19 Preparedness Assessment 2020 

Goal : Reducing the likelihood of transmission from surfaces 

Strategy : Hygiene/ Cleanliness Regime 

# Considerations Potential Strategies Action(s) to be completed Person 
responsible 

Due date Completed 

1 TRAINING 

1.1 
What cleaning will need to be done pre 
training 

- Balls and equipment will need to be washed or sanitized before training. 
 

 

 

   

1.2 

Personal hygiene - Soap, water, paper towels, hand sanitizer for players, coaches and 
volunteers 

- Players who are sick with colds or flu-like symptoms should not take part 
in training.  

 

    

1.3 
What frequency of cleaning of public 
toilets will be conducted 

- Parks will ensure public toilets are being cleaned. 
- RSO’s and Clubs could clean frequently touched surfaces more regularly 

if required for training days. 

 

 

   

2 GAMES – SENIOR and JUNIOR 

2.1 
What cleaning will need to be done pre 
training 

- Balls and equipment will need to be washed or sanitized before games. 
 

    

2.2 

Personal hygiene - Soap, water, paper towels, hand sanitizer for players, officials and 
volunteers 

- Players who are sick with colds or flu-like symptoms should not take part 
in games.  

- Signage could displayed at games and trainings to remind people of the 
COVID-19 messages to wash hands regularly, cough/sneeze into your 
elbow and to stay home if unwell 
https://covid19.govt.nz/resources/posters/ 
 

 

 

   

3 FACILITIES      

3.1 
What frequency of cleaning of public 
toilets will be conducted 

- Parks will ensure an additional clean will be done on a Saturday 
- RSO’s and Clubs should clean frequently touched surfaces more regularly 

if required. 
 

    

3.2 
What frequency of cleaning of changing 
rooms will be conducted 

- RSO’s and Clubs should ensure frequently touched surfaces in changing 
rooms are cleaned before and after trainings and games. 
 

    

3.3 
What frequency of cleaning of clubrooms 
will be conducted 

- Clubs should follow the Government guidelines for Bars and Restaurants 
and apply these to their clubrooms. 
 

    

 

Have you identified 

Any equipment/ balls that may need to be cleaned to prevent transfer?  

What services can be provided where your current cleaning regime is sufficient? E.g. public toilets  

What services can be provided with effective additional cleaning regimes? E.g changing rooms & clubrooms  

What services or tasks cannot be provided safely  

 

 

https://covid19.govt.nz/resources/posters/
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Covid-19 Preparedness Assessment 2020 

Goal : Quickly identify anyone who has been in contact with a COVID-19 case 

Strategy : Contact Tracing 

# Considerations Potential Strategies Action(s) to be completed Person 
responsible 

Due date Completed 

1 TRAINING 

1.1 

How will RSO’s and Clubs record the players, 
officials, volunteers and spectators at each 
training.   
 

- RSO’s and Clubs to use either an app or manual form to 
record all players, officials, volunteers and spectators who 
attend a training.   Information needs to be able to be 
accessed quickly if required by MOH. .   
 

 

 

   

2 GAMES – SENIOR and JUNIOR 

2.1 

How will RSO’s and Clubs record the players, 
officials, volunteers and spectators at each 
game.   
 

- RSO’s and Clubs to use either an app or manual form to 
record all players, officials, volunteers and spectators who 
attend a game.   Information needs to be able to be 
accessed quickly if required by MOH.   

-  

    

3 FACILITIES 

3.1 

How will Clubs record the players, officials, 
volunteers and spectators in their clubrooms 
after games? 
 

- Clubs should follow the Government guidelines for Bars 
and Restaurants and apply these to their clubrooms. 
 

    

 

Have you identified 

How will you manage the data capture of players, officials, volunteers and spectators?  

How will this information be provided to health officials if required?  

 

Goal : Implement your plan effectively 

Strategy : Management / Communication 

# Requirements Considerations Action(s) to be completed Person 
responsible 

Due date Completed 

4.1 

Have you identified who needs to be 
communicated with and what they need 
to know regarding your plan? 

- Committee members 
- Supporters 
- Players 
- Parents 
- Coaches 
- Volunteers 

 

 

   

4.2 
Have you identified how this will be 
done? 

- News letter 
- Posters  
- Emails  
- On line meetings 
- Facebook/ social media 

    

4.3 
Have you identified how you will check 
your plan is working 

- Check list  
- Observation 
- Debriefs 
- Cleaning records 

    

 


